Madan Bhandari University of Science and Technology
Chitlang, Thaha Municipality Ward No. 9, Bagmati Province
Notice on Requirement for the services of Consultants and Service Contract
Date of first publication in Kantipur: Ashwin 05, 2080 (September 22, 2023)

The University intends to hire the following services:
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Artificial Intelligence Consultant — 1 person

Al Applications Consultant — 2 persons

Tourism Science and Engineering Consultant — 1 person
Structural Engineering Consultant — 1 person
Mechanical Engineering Consultant — 1 person
Chemical Engineering Consultant — 1 person

Soil Science Consultant — 1 person

Administrative Management Consultant -1 person
Financial Management Consultant — 1 person

Office helper (Service contract) — 1 person

Interested individuals or eligible firms are invited to submit proposals within 5 pm on Ashwin
21, 2080 (October 8, 2023) to the email address of the University — info@mbust.edu.np. The
TORs for the consultants are provided in Annex 1. The proposals should be completed with
documentation specified below.

Documents to be submitted

For firms

No Uy kwbhR

Copy of Company registration certificate of the firm

Copy of VAT/PAN registration certificate of the firm

Copy of Tax clearance certificate of the firm for the F/Y 2078/79
Suchi darta (vendor registration) application of the firm (Annex 2)
CV of the candidate

Commitment letter from the candidate

Technical proposal from candidates for consultants

For individuals
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Copy of VAT/PAN registration certificate

Copy of Tax clearance certificate for the F/Y 2078/79
Suchi darta (vendor registration) application (Annex 2)
CV of the candidate

Commitment letter from the candidate

Technical proposal from candidates for consultants
References for the positions specified in the TOR



Annex 1

Madan Bhandari University of Science and Technology
Terms of Reference and Scope of Services
Artificial Intelligence Consultant
Contract ID: MBUST/CS/04/2080/81

Background

Madan Bhandari University of Science and Technology, envisioned as a world-class university,
was established in August 2022. Consistent with the aim of the University to directly contribute
to the economic development of the country through the development of new knowledge and
technology, itis engaged in selected areas of economy with a significant potential for economic
development. The selected sectors are hydropower and energy; tourism infrastructure; digital
technology; forest biomaterials and organic agriculture and food.

The University is planning to enroll a small number of students in PhD and research-based
master's programs towards the end of 2023. For this purpose, the university is planning to
prepare research topics/areas for students, set up laboratories, hire faculty and identify
collaborating universities and professor relevant to selected research areas.

The University has adopted the strategy of aligning research and academic programs with the
real-life problems of the industry/entrepreneurs. To make significant impact on the growth of
the economy through the production of new technology, the University plans to get engaged
in research throughout the value chain in partnership with appropriate professors/researchers
and universities.

The University is preparing to offer Master's and PhD programs in Artificial Intelligence (Al) and
Data Science. A consultant is required for preparing and delivery of the programs. The
consultant will work in close cooperation with the Honorary Chair for Artificial Intelligence,
other members of the team engaged in the preparation of Al and Data Science programs, the
consultant for tourism infrastructure and other experts at the University.

Scope of Work

1. To develop detailed curriculum and teaching materials at least 3 courses in Al and
applications.
2. To prepare a two-page write up for research projects for students in Al programs, which
are relevant to industry.
3. To conduct research in following areas:
a. Data science and society



b. Natural language processing
c. Al and analytics for businesses and industries (with emphasis on Tourism)
To write and submit research grant applications in above areas.
To supervise at least 3 MSc project students
To supervise at least 2 research students
To run a seminar group in Al and its applications
To manage administration related to all above activities
To provide cross support to other university teams
10. To participate in and contribute to institutional development activities
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Duration of Service
This is a time-based contract. The consultant shall provide services for 285 person-days

commencing from October 18, 2023 and continuing through October17, 2024 or any other
period as may be subsequently agreed by the parties in writing.

Expected Outputs
Reports on each task outlined in the TOR.
Reporting

The consultant shall report to the President of the University on a monthly basis on the

progress made.
Payments

Payments shall be made on monthly basis upon submission of the report satisfactory to the
University and the time sheet in the prescribed format.

Eligibility requirement

The consulting firm or other eligible institution must be registered in the VAT/PAN in the
concerned revenue office and must have tax clearance certificate of Fiscal Year 2078/079.

Qualifications and Experience of the Key Expert

. PhD in relevant subjects.



e At least ten years of professional experience.

e  Established researcher as evidenced by publications in peer reviewed journals. At least h-
index of 6 and citations of 120 in Google Scholar.

e  Evidence of understanding of macro-picture issues.

e  Experience of application of Al in various sectors including the social sector.

. Impeccable honesty and integrity.

e  Research aptitude.

° Inclination to pursue academic career.

Selection Criteria

The consultant shall be selected following Selection based on Rule 72 of the Public
Procurement Regulations, 2007 on the basis of consultant’s qualification, experiences and
capability to carry out the assignment.



Madan Bhandari University of Science and Technology
Terms of Reference and Scope of Services
Al Applications Consultant
Contract ID: MBUST/CS/05/2080/81

Background

Madan Bhandari University of Science and Technology, envisioned as a world-class university,
was established in August 2022. Consistent with the aim of the University to directly contribute
to the economic development of the country through the development of new knowledge and
technology, itis engaged in selected areas of economy with a significant potential for economic
development. The selected sectors are hydropower and energy; tourism infrastructure; digital
technology; forest biomaterials and organic agriculture and food.

The University is planning to enroll a small number of students in PhD and research-based
master's programs towards the end of 2023. For this purpose, the university is planning to
prepare research topics/areas for students, set up laboratories, hire faculty and identify
collaborating universities and professor relevant to selected research areas.

The University has adopted the strategy of aligning research and academic programs with the
real-life problems of the industry/entrepreneurs. To make significant impact on the growth of
the economy through the production of new technology, the University plans to get engaged
in research throughout the value chain in partnership with appropriate professors/researchers
and universities.

The University is preparing to offer Master's and PhD programs in Artificial Intelligence (Al) and
Data Science. Two consultants are required for identification of problems in the area of
artificial intelligence and data science, agriculture and forest products sectors, which could be
addressed through student research at the University. Since areas, for which inputs are
required are broad the consultants should understand the macro-picture issues in digital
technology, agriculture and forest products.

Scope of Work

1. To develop detailed curriculum and teaching materials at least 3 courses in Data Science
and Al and Applications

2. To prepare a two-page write up for research projects for students in Data Science
programs, which are relevant to industry.

3. To conduct research in following areas:

a. Al and agriculture/forest products
b. Al and Sensor networks/loT



c. Al and analytics for businesses and industries (with emphasis on forest biomaterials
and agriculture)

To write and submit research grant applications in above areas.

To supervise at least 3 MSc project students

To supervise at least 2 research students

To run a seminar group in data science/Al and its applications

To manage administration related to all above activities
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To provide cross support to other university teams
10. To participate in and contribute to institutional development activities

Duration of Service

This is a time-based contract. The consultant shall provide services for 285 person-days
commencing from October 18, 2023 and continuing through October 17, 2024 or any other
period as may be subsequently agreed by the parties in writing.

Expected Outputs
Reports on each task outlined in the TOR.
Reporting

The consultant shall report to the President of the University on a monthly basis on the

progress made.
Payments

Payments shall be made on monthly basis upon submission of the report satisfactory to the
University and the time sheet in the prescribed format.

Eligibility requirement

The consulting firm or other eligible institution must be registered in the VAT/PAN in the
concerned revenue office and must have tax clearance certificate of Fiscal Year 2078/079.

Qualifications and Experience of the Key Expert

. PhD in relevant subjects



e At least ten years of professional experience

e At least h-index of 2 and citations of 100 in Google Scholar

. Evidence of understanding of macro-picture issues

e  Experience of application of Al/data science in various sectors including agriculture, forest
biomaterials and other sectors

e  Aptitude for research

° Inclination to pursue an academic career

e Impeccable honesty and integrity.

Selection Criteria

The consultant shall be selected following Selection based on Rule 72 of the Public
Procurement Regulations, 2007 on the basis of consultant’s qualification, experiences and
capability to carry out the assignment.



Madan Bhandari University of Science and Technology
Terms of Reference and Scope of Services
Tourism Science and Engineering Consultant
Contract ID: MBUST/CS/06/2080/81

Background

Madan Bhandari University of Science and Technology, envisioned as a world-class university,
was established in August 2022. Consistent with the aim of the University to directly contribute
to the economic development of the country through the development of new knowledge and
technology, it is engaged in selected areas of economy with a significant potential for economic
development. The selected sectors are hydropower; solar power and energy; tourism
infrastructure; digital technology; forest biomaterials and organic agriculture and food.

The University is planning to enroll a small number of students in PhD and research-based
master's programs towards the end of 2023. For this purpose, the university is planning to
prepare research topics/areas for students, set up laboratories, hire faculty and identify
collaborating universities and professor relevant to selected research areas.

The University has adopted the strategy of aligning research and academic programs with the
real-life problems of the industry/entrepreneurs. To make significant impact on the growth of
the economy through the production of new technology, the University plans to get engaged
in research throughout the value chain in partnership with appropriate professors/researchers
and universities.

The University is preparing to offer Master's and PhD programs in Tourism Science and
Engineering. A consultant is required for preparing and delivery of the programs. The
consultant will work in close cooperation with the Honorary Chair for Artificial Intelligence,
other members of the team engaged in the preparation of Al and Data Science programs and
other experts at the University.

Scope of Work

1. To develop the curriculum for Master's and PhD programs in Tourism Science and
Engineering.

2. To develop detailed curriculum and teaching materials for at least 3 courses in Tourism
Science and Engineering.

3. To prepare a two-page write up for four research projects for Master's students in
Tourism Science and Engineering program, which are relevant to the industry.

4. To conduct research related to technology and polity in areas pertinent for increasing
contribution of tourism sector to economic growth.

5. To coordinate Master's and PhD program in Tourism Science and Engineering.

6. To write and submit research grant applications.



7. To supervise at least 3 MSc project students

8. To supervise at least 2 research students

9. Torunaseminar group in Tourism Science and Engineering.

10. To provide cross support to other university teams

11. To participate in and contribute to institutional development activities

Duration of Service

This is a time-based contract. The consultant shall provide services for 250 person-days
commencing from October 18, 2023 and continuing through October 17, 2024 or any other

period as may be subsequently agreed by the parties in writing.

Expected Outputs

Reports on each task outlined in the TOR.

Reporting

The consultant shall report to the President of the University on a monthly basis on the

progress made.

Payments

Payments shall be made on monthly basis upon submission of the report satisfactory to the

University and the time sheet in the prescribed format.
Eligibility requirement

The consulting firm or other eligible institution must be registered in the VAT/PAN in the
concerned revenue office and must have tax clearance certificate of Fiscal Year 2078/079.

Qualifications and Experience of the Key Expert

e  PhDinrelevant subjects



e  Post-doctoral experience preferable

e At least ten years of professional experience

. Established researcher as evidenced by publications in peer reviewed journals. At least h-
index of 10 and citations of 300 in Google Scholar

e  Evidence of understanding of macro-picture issues

e Impeccable honesty and integrity.

. Research aptitude.

° Inclination to pursue academic career.

Selection Criteria

The consultant shall be selected following Selection based on Rule 72 of the Public
Procurement Regulations, 2007 on the basis of consultant’s qualification, experiences and

capability to carry out the assignment.



Madan Bhandari University of Science and Technology
Terms of Reference and Scope of Services
Structural Engineering Consultant
Contract ID: MBUST/CS/07/2080/81

Background

Madan Bhandari University of Science and Technology, envisioned as a world-class university,
was established in August 2022. Consistent with the aim of the University to directly contribute
to the economic development of the country through the development of new knowledge and
technology, it is engaged in selected areas of economy with a significant potential for economic
development. The selected sectors are hydropower and energy; tourism infrastructure; digital
technology; forest biomaterials and organic agriculture and food.

The University is planning to enroll a small number of students in PhD and research-based
master's programs towards the end of 2023. For this purpose, the university is planning to
prepare research topics/areas for students, set up laboratories, hire faculty and identify
collaborating universities and professor relevant to selected research areas.

The University has adopted the strategy of aligning research and academic programs with the
real-life problems of the industry/entrepreneurs. To make significant impact on the growth of
the economy through the production of new technology, the University plans to get engaged
in research throughout the value chain in partnership with appropriate professors/researchers
and universities.

The University is preparing to offer Master's and PhD programs in Forest Biomaterials Science
and Engineering, Organic Agriculture, Tourism Science and Engineering, Artificial Intelligence
and Data Science. All programs will be delivered through a multi-disciplinary approach. Inputs
from a structural engineer will be required for a number of programs and especially for Forest
Biomaterials program. Promoting the use of the softwood a sustainable construction material
is one of the areas of focus of the Forest Biomaterials Program. A consultant is required for
preparation and delivery of the programs. The consultant will work in close cooperation with
the Honorary Chair for Forest Biomaterials Science and Engineering, other members of the
team engaged in the preparation of Forest Biomaterials program and other experts at the
University.

Scope of Work

1. To develop detailed curriculum and teaching materials for at least 3 courses —
core/technical elective/non-credit - for the above programs.
2. Toidentify Master's student research projects relevant to the above programs.



To prepare a two-page write up for four research projects.

To write and submit research grant applications.

To supervise at least 2 MSc project students.

To write and submit research grant applications in above areas.

To be actively engaged in research in relevant areas.

To be engaged in preparation and commissioning of laboratories for Forest Biomaterials
and Tourism Sciences and Engineering Programs.

9. Torun aseminar group in Tourism Science and Engineering.

10. To provide cross support to other university teams
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11. To participate in and contribute to institutional development activities

Duration of Service

This is a time-based contract. The consultant shall provide services for 250 person-days
commencing from October 18, 2023 and continuing through October 17, 2024 or any other

period as may be subsequently agreed by the parties in writing.

Expected Outputs

Reports on each task outlined in the TOR.

Reporting

The consultant shall report to the President of the University on a monthly basis on the

progress made.

Payments

Payments shall be made on monthly basis upon submission of the report satisfactory to the

University and the time sheet in the prescribed format.

Eligibility requirement



The consulting firm or other eligible institution must be registered in the VAT/PAN in the
concerned revenue office and must have tax clearance certificate of Fiscal Year 2078/079.

Qualifications and Experience of the Key Expert

. PhD in relevant subjects.

e  Post-doctoral experience preferable.

e At least five years of professional experience.

° Publications in peer reviewed journals. At least h-index of 3 and citations of 50 in Google
Scholar.

e  Evidence of understanding of macro-picture issues.

° Impeccable honesty and integrity.

° Research aptitude.

e Inclination to pursue academic career.

Selection Criteria

The consultant shall be selected following Selection based on Rule 72 of the Public
Procurement Regulations, 2007 on the basis of consultant’s qualification, experiences and

capability to carry out the assignment.



Madan Bhandari University of Science and Technology
Terms of Reference and Scope of Services
Mechanical Engineering Consultant
Contract ID: MBUST/CS/08/2080/81

Background

Madan Bhandari University of Science and Technology, envisioned as a world-class university,
was established in August 2022. Consistent with the aim of the University to directly contribute
to the economic development of the country through the development of new knowledge and
technology, it is engaged in selected areas of economy with a significant potential for economic
development. The selected sectors are hydropower and energy; tourism infrastructure; digital
technology; forest biomaterials and organic agriculture and food.

The University is planning to enroll a small number of students in PhD and research-based
master's programs towards the end of 2023. For this purpose, the university is planning to
prepare research topics/areas for students, set up laboratories, hire faculty and identify
collaborating universities and professor relevant to selected research areas.

The University has adopted the strategy of aligning research and academic programs with the
real-life problems of the industry/entrepreneurs. To make significant impact on the growth of
the economy through the production of new technology, the University plans to get engaged
in research throughout the value chain in partnership with appropriate professors/researchers
and universities.

The University is preparing to offer Master's and PhD programs in Forest Biomaterials Science
and Engineering, Organic Agriculture, Tourism Science and Engineering, Artificial Intelligence
and Data Science. All programs will be delivered through a multi-disciplinary approach. Inputs
from a mechanical engineer will be required for a number of programs — for teaching relevant
courses as well as supervising student research. In addition, the consultant should devote
substantial time in research with a view to develop new technology in the areas of engagement
of the University. A consultant is required for preparation and delivery of the programs and
engagement in research. The consultant will work in close cooperation with the Honorary
Chairs, other members of the team engaged in the preparation of various programs and other
experts at the University.

Scope of Work

1. To develop detailed curriculum and teaching materials for at least 3 courses —
core/technical elective/non-credit - for the above programs.

2. Toidentify Master's student research projects relevant to the above programs.

To prepare a two-page write up for four research projects.

4. To write and submit research grant applications.
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To supervise at least 2 MSc project students.

To write and submit research grant applications in above areas.

To be actively engaged in research in relevant areas.

To be engaged in preparation and commissioning of laboratories for Forest Biomaterials
and Tourism Sciences and Engineering Programs.

9. Torunaseminar group in relevant area.

10. To provide cross support to other university teams.

11. To participate in and contribute to institutional development activities.
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Duration of Service

This is a time-based contract. The consultant shall provide services for 250 person-days
commencing from October 18, 2023 and continuing through October17, 2024 or any other

period as may be subsequently agreed by the parties in writing.

Expected Outputs

Reports on each task outlined in the TOR.

Reporting

The consultant shall report to the President of the University on a monthly basis on the

progress made.

Payments

Payments shall be made on monthly basis upon submission of the report satisfactory to the

University and the time sheet in the prescribed format.

Eligibility requirement

The consulting firm or other eligible institution must be registered in the VAT/PAN in the
concerned revenue office and must have tax clearance certificate of Fiscal Year 2078/079.



Qualifications and Experience of the Key Expert

PhD in relevant subjects.

e  Post-doctoral experience preferable.

e  Five years of professional experience preferable.

e  Publications in peer reviewed journals. H-index above 5 in Google Scholar is preferable.
e  Evidence of understanding of macro-picture issues.

e  Aptitude for research.

° Inclination to pursue an academic career.

e Impeccable integrity and honesty.

Selection Criteria

The consultant shall be selected following Selection based on Rule 72 of the Public
Procurement Regulations, 2007 on the basis of consultant’s qualification, experiences and

capability to carry out the assignment.



Madan Bhandari University of Science and Technology
Terms of Reference and Scope of Services
Chemical Engineering Consultant
Contract ID: MBUST/CS/09/2080/81

Background

Madan Bhandari University of Science and Technology, envisioned as a world-class university,
was established in August 2022. Consistent with the aim of the University to directly contribute
to the economic development of the country through the development of new knowledge and
technology, it is engaged in selected areas of economy with a significant potential for economic
development. The selected sectors are hydropower and energy; tourism infrastructure; digital
technology; forest biomaterials and organic agriculture and food.

The University is planning to enroll a small number of students in PhD and research-based
master's programs towards the end of 2023. For this purpose, the university is planning to
prepare research topics/areas for students, set up laboratories, hire faculty and identify
collaborating universities and professor relevant to selected research areas.

The University has adopted the strategy of aligning research and academic programs with the
real-life problems of the industry/entrepreneurs. To make significant impact on the growth of
the economy through the production of new technology, the University plans to get engaged
in research throughout the value chain in partnership with appropriate professors/researchers
and universities.

The University is preparing to offer Master's and PhD programs in Forest Biomaterials Science
and Engineering, Organic Agriculture, Tourism Science and Engineering, Artificial Intelligence
and Data Science. All programs will be delivered through a multi-disciplinary approach. Inputs
from a chemical engineer will be required for a number of programs and especially for Forest
Biomaterials program. A consultant is required for preparation and delivery of the above
programs. The consultant will work in close cooperation with the Honorary Chair for Forest
Biomaterials Science and Engineering, other members of the team engaged in the preparation
of the above programs and other experts at the University.

Scope of Work

1. To develop detailed curriculum and teaching materials for at least 3 courses —
core/technical elective/non-credit - for the above programs.

To identify Master's student research projects relevant to the above programs.
To prepare a two-page write up for four research projects.

To write and submit research grant applications.

To supervise at least 2 MSc project students.

To write and submit research grant applications in above areas.
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7. To be actively engaged in research in relevant areas.

8. To be engaged in preparation and commissioning of laboratories for Forest Biomaterials
and Organic Agriculture Programs.

9. Torunaseminar group in a relevant area.

10. To provide cross support to other university teams

11. To participate in and contribute to institutional development activities

Duration of Service

This is a time-based contract. The consultant shall provide services for 250 person-days
commencing from October 18, 2023 and continuing through October 17, 2024 or any other

period as may be subsequently agreed by the parties in writing.

Expected Outputs

Reports on each task outlined in the TOR.

Reporting

The consultant shall report to the President of the University on a monthly basis on the

progress made.

Payments

Payments shall be made on monthly basis upon submission of the report satisfactory to the

University and the time sheet in the prescribed format.

Eligibility requirement

The consulting firm or other eligible institution must be registered in the VAT/PAN in the
concerned revenue office and must have tax clearance certificate of Fiscal Year 2078/079.



Qualifications and Experience of the Key Expert

. PhD in relevant subjects.

. Post-doctoral experience preferable.

e At least five years of professional experience.

. Publications in peer reviewed journals. At least h-index of 3 and citations of 50 in Google
Scholar.

. Evidence of understanding of macro-picture issues.

e Impeccable honesty and integrity.

° Research aptitude.

° Inclination to pursue academic career.

Selection Criteria

The consultant shall be selected following Selection based on Rule 72 of the Public
Procurement Regulations, 2007 on the basis of consultant’s qualification, experiences and

capability to carry out the assignment.



Madan Bhandari University of Science and Technology
Terms of Reference and Scope of Services
Soil Science Consultant
Contract ID: MBUST/CS/10/2080/81

Background

Madan Bhandari University of Science and Technology, envisioned as a world-class university,
was established in August 2022. Consistent with the aim of the University to directly contribute
to the economic development of the country through the development of new knowledge and
technology, it is engaged in selected areas of economy with a significant potential for economic
development. The selected sectors are hydropower and energy; tourism infrastructure; digital
technology; forest biomaterials and organic agriculture and food.

The University is planning to enroll a small number of students in PhD and research-based
master's programs towards the end of 2023. For this purpose, the university is planning to
prepare research topics/areas for students, set up laboratories, hire faculty and identify
collaborating universities and professor relevant to selected research areas.

The University has adopted the strategy of aligning research and academic programs with the
real-life problems of the industry/entrepreneurs. To make significant impact on the growth of
the economy through the production of new technology, the University plans to get engaged
in research throughout the value chain in partnership with appropriate professors/researchers
and universities.

The University is preparing to offer Master's and PhD programs in Forest Biomaterials Science
and Engineering, Organic Agriculture, Tourism Science and Engineering, Artificial Intelligence
and Data Science. All programs will be delivered through a multi-disciplinary approach. Inputs
from a soil scientist will be required for a number of programs and especially for Organic
Agriculture and Forest Biomaterials programs. A consultant is required for preparation and
delivery of the programs. The consultant will work in close cooperation with the Honorary
Chair for Forest Biomaterials Science and Engineering, other members of the team engaged in
the preparation the above programs and other experts at the University.

Scope of Work

1. To develop detailed curriculum and teaching materials for at least 3 courses —
core/technical elective/non-credit - for the above programs.

To identify Master's student research projects relevant to the above programs.
To prepare a two-page write up for four research projects.

To write and submit research grant applications.

To supervise at least 2 MSc project students.

To write and submit research grant applications in above areas.
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7. To be actively engaged in research in relevant areas.

8. To be engaged in preparation and commissioning of laboratories for Forest Biomaterials
and Organic Agriculture Programs.

9. Torunaseminar group in a relevant area.

10. To provide cross support to other university teams

11. To participate in and contribute to institutional development activities

Duration of Service

This is a time-based contract. The consultant shall provide services for 250 person-days
commencing from October 18, 2023 and continuing through October 17, 2024 or any other

period as may be subsequently agreed by the parties in writing.

Expected Outputs

Reports on each task outlined in the TOR.

Reporting

The consultant shall report to the President of the University on a monthly basis on the

progress made.

Payments

Payments shall be made on monthly basis upon submission of the report satisfactory to the

University and the time sheet in the prescribed format.

Eligibility requirement

The consulting firm or other eligible institution must be registered in the VAT/PAN in the
concerned revenue office and must have tax clearance certificate of Fiscal Year 2078/079.



Qualifications and Experience of the Key Expert

. PhD in relevant subjects.

. Post-doctoral experience preferable.

e At least five years of professional experience.

. Publications in peer reviewed journals. At least h-index of 3 and citations of 50 in Google
Scholar.

. Evidence of understanding of macro-picture issues.

° Impeccable honesty and integrity.

° Research aptitude.

Inclination to pursue academic career.
Selection Criteria

The consultant shall be selected following Selection based on Rule 72 of the Public
Procurement Regulations, 2007 on the basis of consultant’s qualification, experiences and

capability to carry out the assignment.



Madan Bhandari University of Science and Technology
Terms of Reference for the Consulting Services
Administrative Management Consultant
Contract ID No.: MBUST/CS/11/2080/81

Background

Madan Bhandari University of Science and Technology (MBUST) is a new university established
on August 3, 2022. This university is envisioned as a world-class university designed to support
Nepal in attaining peoples' aspirations for prosperity. To attain this vision an institution with
compatible set of values would need to be developed. The University will leave no stone
unturned to build an institution dedicated to the vision by evaluating its staff solely based on
their competence and keeping it free from corruption, nepotism favoritism and discrimination
based on gender, religion, ethnicity and political preferences. The MBUST will strive to build
absolute accountability and would not tolerate corruption.

The MBUST is planning to hire an administrative management consultant. Consistent with the
above goal it aims at hiring an individual with impeccable integrity and a track record of high
performance. As the University is still a small organization the consultant will have to be able
to execute multiple functions.

Scope of Work

e To manage procurement of goods, works and services under the guidance of the
procurement specialist.

e To scientifically manage office documentation so that they are secured and easily
retrievable.

e  To manage office inventory.

e  To establish and enforce office procedures and policies.
e To oversee office website.

e  To manage communication within the office and outside.
e  To assist the Administration Chief as required.

e  Other tasks as assigned by the President.

Reporting

The consultant shall report to the President of the University.

Duration of Service



The Consultant shall be hired for about 250 working days from October 18, 2023 to October
17, 2024 or any other period as agreed. The contract may be extended if required at the
existing remuneration rate.

Deliverables

Monthly reporting of tasks accomplished.

Payments

Payment shall be made on a monthly basis.

Eligibility requirement

The consulting firm or other eligible institution must be registered in the VAT/PAN in the
concerned revenue office and must have tax clearance certificate of Fiscal Year 2078/079.

Qualifications of consultants

e At least bachelors of business studies or relevant subjects.
e At least one year of professional experience.

e  Served at the position Administrative Officer or equivalent.
e  Experience of financial management preferred.

e  Experience of procurement preferred.

e  Excellent track record of on-the-job performance.

e  Superior IT skills.

e  Good interpersonal skills.

e  Good English and Nepali writing and verbal skills.

e Reference from an immediate supervisor based on concrete examples of superior
performance.

Selection Criteria

The consultant shall be selected following Selection based on Direct Procurement Method set
forth in Public Procurement Act, 2007 and Public Procurement Regulations, 2007 on the basis
of consultant’s qualification, experiences and capability to carry out the assignment.



Madan Bhandari University of Science and Technology
Terms of Reference for the Consulting Services
Financial Management Consultant
Contract ID No.: MBUST/CS/12/2080/81

Background

Madan Bhandari University of Science and Technology (MBUST) is a new university established
on August 3, 2022. This university is envisioned as a world-class university designed to support
Nepal in attaining peoples' aspirations for prosperity. To attain this vision an institution with
compatible set of values would need to be developed. The University will leave no stone
unturned to build an institution dedicated to the vision by evaluating its staff solely based on
their competence and keeping it free from corruption, nepotism favoritism and discrimination
based on gender, religion, ethnicity and political preferences. The MBUST will strive to build
absolute accountability and would not tolerate corruption.

The MBUST is planning to hire a financial management consultant. Consistent with the above
goal it aims at hiring an individual with impeccable integrity and a track record of high
performance. As the University is still a small organization the consultant will have to be able
to execute multiple functions.

Scope of Work

o To keep books of account and perform all work associated with it manually as well as
using software.

To monitor timely completion of financial transactions as per the service standards.

To prepare financial reports.

To assist in addressing irregularities pointed out by the AGO.

To provide cross support to administration

To provide other services as required.

o O O O O

Reporting
The consultant shall report to the President of the University.
Duration of Service

The Consultant shall be hired for about 250 working days from October 18, 2023 to October
17, 2024 or any other period as agreed. The contract may be extended if required at the
existing remuneration rate.

Payments

Payment shall be made on a monthly basis.



Eligibility requirement

The consulting firm or other eligible institution must be registered in the VAT/PAN in the
concerned revenue office and must have tax clearance certificate of Fiscal Year 2078/079.

Qualifications of consultants

e At least bachelor's degree in relevant subjects.

e At least one year of professional experience in accounting/financial management.

e  Served at the position Accounts Officer or equivalent.

° Experience of administration management preferred.

e  Experience of procurement preferred.

e  Excellent track record of on-the-job performance.

e  Superior IT skills.

e  Good interpersonal skills.

e  Good English and Nepali writing and verbal skills.

° Reference from an immediate supervisor based on concrete examples of superior
performance.

Selection Criteria

The consultant shall be selected following Selection based on Direct Procurement Method set
forth in Public Procurement Act, 2007 and Public Procurement Regulations, 2007 on the basis
of consultant’s qualification, experiences and capability to carry out the assignment.
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